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iPolicy Heading:  

 

Purpose: To ensure that the College correctly administrates the Government 

Bursary and Free Meals in Further Education scheme. 

Procedures:   

Accountabilities: Finance Manager, Assistant Principal – Corporate Services



 

Subject: Bursary & Free Meal in Further Education  



 

Subject: Bursary & Free Meal in Further Education  

 

Author: Finance Manager 

Published: December 2022 
  

 

10 
 

 

 

 

  



 

Subject: Bursary & Free Meal in Further Education  

 

Author: Finance Manager 

Published: December 2022

 



 

Subject: Bursary & Free Meal in Further Education  



 

Subject: Bursary & Free Meal in Further Education  

 

Author: Finance Manager 

Published: December 2022 
  

 

13 
 

As long as an asylum seeker has not had their application for asylum refused, the 

College can provide in-kind learner support such as books, equipment, or a travel 

pass. Under no circumstances should the College give cash to any asylum seeker 

unless they are an unaccompanied asylum
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¶ a young person aged 16 and 17 who was previously looked after for a period 

of 13 weeks consecutively (or periods amounting to 13 weeks), which began 

after the age of 14 and ended after the age of 16; or 

¶ a young person aged 18 or above who was looked after prior to becoming 18 

for a period of 13 weeks consecutively (or periods amounting to 13 weeks), 

which began after the age of 14 and ended after the age of 16 

¶ Foster care, including privately arranged foster care 

A young person placed with a foster carer by the local authority, including where 

the foster carer is on the books of an independent fostering agency, is classed as 

looked after. They meet the criteria for the ‘in care’ vulnerable group where they 

need financial support to participate. 

A child who is privately fostered (in other words, a private arrangement is made 

between the parent and the person who will care for the child) is not classed as a 

looked after child and is not eligible for the bursary for vulnerable groups. 

In some instances, a young person may have been in the care of the local 

authority and the care transferred to another party via a permanent form of 

fostering such as a Special Guardianship Order. In these circumstances, the 

young person is defined as having left care so is now a care leaver. They must 

meet the definition of a ‘care leaver’ in full (so, the period of weeks and age range 

set out above). If they do, they are eligible for help from the bursary for vulnerable 

groups, where they need financial support to participate. 

¶ Universal Credit 

UC has replaced IS and ESA as well as other benefits. The College will 

increasingly see learners claiming bursaries for defined vulnerable groups based 

on receiving UC. 

UC award notifications do not include any information on the benefits they 

replace. For this reason, the description of the bursaries for vulnerable group 

category that relates to receipt of UC or IS is that a learner must be receiving UC 

in their own right because they are financially supporting themselves and anyone 

who is dependent on them and living with them, such as a child or partner. 

The DfE is keeping the situation surrounding the legacy benefits (above) under 

review, to ensure the descriptions of the defined vulnerable groups reflect the 

benefits situation. 

Bursary funds awarded to a learner should not form part of the UC assessment 

undertaken by the Department for Work and Pensions (DWP). How DWP treat 

any funding for education depends on whether the learner is undertaking 

advanced full-time education. It is unlikely that 16 to 18 year olds will be in 
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advanced full-time education as they are generally on study programmes at level 

3 or below. Since full role out of UC, any current and future 16 to 18 year old can 

only claim UC, they can no longer claim IS or income related ESA. 

Under UC, any educational award which is paid under a scheme to enable 

persons under age 21 to complete a course of non-advanced education (which will 

clearly include the 16 to 19 Bursary) does not fall to be treated as grant income for 

UC purposes – as provided under reg 68(7) of the UC Regulations 2013. 

The EFSA encourage the College to provide support from the bursary fund by 

making payments in kind where possible. The College must not make bursary 

fund payments as regular payments for living costs. This is out of scope of the 

bursary fund and any such payments would be subject to the Social Security 

Amendment (Learners and Income-related Benefits) Regulations 2000. 

¶ Evidence of eligibility 

The College must obtain proof that learners meet the criteria for the bursary for 

vulnerable groups in full. In other words, that they are in receipt of the specified 

benefits in their own name or that they fully meet the definitions for in care/care 

leavers. The College will ask for evidence from each learner and retain copies for 

audit purposes. 

For example: 

¶ for learners who are in care or a care leaver, written confirmation of their 

current or previous looked-after status from the relevant local authority – this 

is the local authority that looks after them or provides their leaving care 

services. The evidence could be a letter or an email but must be clearly from 

the local authority 

¶ for learners in receipt of UC or IS, a copy of their UC or IS award notice. This 

must clearly state that the claim is in the learner’s name/confirm they are 

entitled to the benefits in their own right. The evidence must not state any 

conditions that prevent them from participating in further education or 

training. For learner
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Learners can also contact their UC Work Coach (or relevant Benefit Office if they 

are receiving getting IS or ESA) and ask them for help in providing evidence of 

receiving benefits. 

¶ Pro-rata bursaries for vulnerable groups 

Learners who have a financial need who meet the criteria for a bursary for 

vulnerable groups may be eligible for a bursary of up to £1,200 (with the actual 

amount dependant on the specific financial needs they have) if they are on a study 

programme which lasts for 30 weeks or more in the academic year. Learners who 

meet the criteria and who are on study programmes lasting for less than 30 weeks 

should be given a bursary on a pro-rata basis, as appropriate, with the actual 

amount dependent on the assessment of their specific financial needs. 

For example: 

¶ a learner is on a 30-week programme. If the 

learner -
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¶ in the care of the local authority whose educational costs are covered in full by 

the local authority 

¶ who is financially supported by their partner 

In these circumstances, the College can refuse the learner’s application. The 

College will explain to the learner and/or the learner’s parents or support worker 

the aim of bursary funding and why they are not awarding any bursary. 

If a learner, or the learner’s parents or support worker, still wants to claim a 

bursary for vulnerable groups, the College will consider the particular 

circumstances in each case. They should assess whether no bursary should be 

awarded (because the learner has no financial needs) or to award a reduced 

amount (because the financial help needed is limited). 

Eligibility criteria: discretionary bursaries 

The College can make discretionary bursary awards to help learners with the cost of 

travel, to buy essential books, equipment, or specialist clothing (such as protective 

overalls, for example). These are items the learner would otherwise need to pay for to 

participate. 

The bursary fund is not intended to provide learning support – services that the College 

gives to learners, for example, counselling or mentoring – to support extra-curricular 

activities where these are not essential to the learners’ study programme or provide living 

costs support.
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The College will manage the number and size of discretionary bursary awards to keep 

within their budget. 

The College may decide to retain a small emergency fund from their allocation to 

support learners who face exceptional circumstances during the year due to a change in 

their situation – if it impacts on their ability to participate in education. Evidence of the 

learner’s eligibility, the individual assessment and the learner’s actual participation costs 

must be held for audit purposes as for any other bursary fund application/award and all 

bursary expenditure must be in line with the funding rules in this guide. The College may 

also choose to top up the bursary with their own funds. 

There is no set limit for the amount of discretionary bursary that can be awarded to 

learners.  The College can award discretionary bursaries equal to or higher than the 

bursary for vulnerable groups maximum as long as they have clearly identified an 

individual learner has actual costs that require this level of funding to participate. The 

rationale must be included as part of their auditable records. 

¶ Using household income and establishing individual learner need 

The College must ensure their bursary policy ensures funding reaches those 

learners who are most in need of financial support. This means the College must 
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account. If the learner cannot manage their own funds, the College will need to consider 

who will manage the bursary on the learners’ behalf. 

Where payments are made, it is good practice to make these on a regular basis (weekly, 

for example) as this helps learners manage their finances. It also means that if a learner 

has a payment withheld due to failing to meet the conditions the College has set, they 

will not be left without financial support for a long period. However, the College should 
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meals whilst Universal Credit (UC) continues to roll out. This also applies to learners 
who were eligible for free school meals (FSM) prior to moving into further education 

provision. 

Eligibility for free meals 

Learners must be enrolled in FE provision funded via ESFA to be eligible for a free 

meal. Eligible the Colleges are: 

¶ general further education colleges, including specialist colleges 

¶ sixth-form colleges 

¶ independent learning providers 

¶ higher education the Colleges (HEIs) with ESFA 16 to 19 funding 

¶ specialist post-16 the Colleges (SPIs) 

¶ local authorities (LAs) and FE the Colleges directly funded for 16 to 19 

¶ 16 to 18 traineeship providers 

¶ European Social Fund (ESF) only the Colleges 

¶ 16 to 19 only academies and free schools 

¶ 16 to 19 only maintained schools 

Learner eligibility 

¶ Age 

A learner must be aged 16 or over but under 19 on 31 August 2022 to be eligible to 

receive a free meal. Learners aged 19 or over are only eligible to receive a free meal if 

they are continuing on a study programme they began aged 16 to 18 (‘19+ continuers’) 

or have an EHCP. 

A  �x �x
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Free meals are targeted at disadvantaged learners. Free meals in further education 

defines disadvantage as learners being in receipt of, or having parents who are in receipt 

of, one or more of the following benefits: 

¶ Income Support 

¶ income-based Jobseekers Allowance 

¶ income-related Employment and Support Allowance (ESA) 

¶ support under part VI of the Immigration and Asylum Act 1999 

¶ the guarantee element of State Pension Credit 

¶ Child Tax Credit (provided they are not entitled to Working Tax Credit and have 

an annual gross income of no more than £16,190, as assessed by HM Revenue 

and Customs (HMRC)) 

¶ Working Tax Credit run-on – paid for 4 weeks after someone stops qualifying for 

Working Tax Credit 

¶ UC with net earnings not exceeding the equivalent of £7,400 for each year (after 

tax and not including any benefit
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It is important that the Colleges and local authorities understand that the legal gateway 
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A manual check will be required to determine eligibility for those learners or their 

parents who are self-employed and in receipt of UC. Parents will need to provide 

evidence that: 

¶ they are in receipt of UC by providing their UC award letter 

¶ they are self-employed by providing a copy of their company registration or tax 

return form 

¶ their monthly net earnings do not exceed the threshold as set out in steps 1, 2 

and 3. The Colleges should request that self-employed parents complete the 

self-declaration form and, once satisfied that they are eligible, provide the 

learner with a free meal 

The diagram below also shows the assessment process. 

 

Transitional protection arrangements 

Eligibility criteria introduced under UC from 1 April 2018 will result in some households 

becoming eligible for free meals and others falling outside of the eligibility criteria. DfE 

has put transitional protection arrangements in place to provide certainty for families and 

ensure they do not experience a sudden loss of free meals. 

The protection arrangements apply as follows: 

¶ all learners already receiving free meals from 1 April 2018 will continue to receive 

free meals whilst UC is rolled out until March 2023 and then until the end of the 

course they are enrolled on at this point. This will apply even if their household 

earnings rise above the new threshold during that time 

¶ any learner who becomes eligible for free meals after the threshold has been 

introduced will also continue to receive free meals during the UC rollout until 

March 2023 and then until the end of the course they are enrolled on. This will 
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The College are responsible for encouraging and supporting learners in making healthy 

food choices. Many caterers will be able to advise on suitable healthy options to offer 

learners. The Colleges should also offer hot food options where practical. 

The College should provide a meal free of charge to eligible learners or fund the free 

meal via an electronic credit or voucher that can be redeemed on-site or off-site where 

the Colleges have arrangements with nearby food outlets. Electronic credits and 

vouchers must be worth a minimum value of £2.41. 

The majority of learners will require a free meal at lunchtime to fit in with usual study 

and attendance patterns. However, the Colleges may exceptionally choose to make 

provision for a free meal at an alternative time, for example, breakfast, depending on the 

study pattern of individual learners. 

The Colleges must make free meals provision for learners on days when they are off-site 

as part of their study programme, for instance attending a work placement, work 

experience or industry placement. Wherever possible, the Colleges should provide the 

learner with a voucher they can use at nearby food outlets or arrange with the work 

experience or placement provider to provide a meal. 

We expect that a meal, voucher, or credit will be provided to eligible learners. However, 

this may not be practical in some situations and the Colleges are permitted to make cash 

payments to learners in the following exceptional circumstances: 

Learners who are off-site on work placement or work experience as part of their study 

programme whose host organisation is unable or unwilling to provide a meal, and who 

have no access to a suitable food outlet that will accept a voucher. Examples include 

work placements in rural areas or on industrial sites. 

 

 

Catering for learners with special dietary requirements 

The Colleges are best placed to make decisions in the case of learners who have special 

dietary requirements, cn871 0 .ial 
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