BB | Lol [akaanie
] SAFEEOMBINATIONOORDINATOR

APPOINTMENT
STUDENBUSINSSERVICES
SAGHALLENROLLMENOENTER
Phone:(805)437 r8810
Mail Code:920201

SafeBrand: Model/Seral

DepartmentName:

Locationof Safe(Building& Room#):

Appointment and Responsibilitiesof a SafeCombinationCoordinator

Theappointmentof the SafeCoordinatoris approvedby the respectiveDepartmert Dean
and/or FinanciaManager.Onlya duly appointedSafeCombinationCoordinatorshallhave
authority to requestto havea safecombinationchanged.

TheSafeCombinationCoordinatoris authorizedto requestsafecombinationchangewhen
conditionswarranta change A changein combinationcode(key)is to be madewheneverthere
isachangein the existinglist of personnelhavingaccesso a safe,dueto achangen
employment,new assignmentextendedsickleave,or other reason.

TheSafeCombinationCoordinatorcommunicate the codeonly to anauthorizedcode

recipient;acoderecipientis generallya CashChangea~undor a Petty CashCustodian.

Certificationof SafeCombinationCoordinator:

| agreeto acceptcustodianshipf the safecombination:

SafeCombinationCoordinator(PrintName) (Signature) Date

APPROVED:

DepartmentDean/FinancialManager(PrintName) (Signature) Date
Office UseOnly:

Safecombinationprovidedto Coordinatorby:

PrintName Signature Date




	Datidget/18Mo9/18Mh8: 


